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Purpose

This Academic Offences Policy outlines the guidelines and procedures to address academic misconduct at Burton
and South Derbyshire College (BSDC), which offers provision in further education, higher education and
apprenticeships. The college places great importance on acknowledging and celebrating the individual efforts and
work of our learners and will not tolerate academic offences or attempted academic offences committed by learners
or staff. This policy sets out the College’s arrangements for dealing with academic offences committed by learners
and staff and should be read in conjunction with the College’s Malpractice and Maladministration Policy.

The policy covers various forms of academic offences, including plagiarism, and takes into account the use of artificial
intelligence. All learners, staff, and stakeholders are expected to adhere to the highest standards of academic
integrity, ensuring a fair and ethical learning environment. For policy on malpractice relating to Awarding Organisations
see the JCQ publication Guidance for dealing with instances of suspected malpractice in examinations, the latest
issue www.jcqg.org.uk.

Definitions of Academic Offences

1. Cheating in an examination: Copying from the work of other learners, obtaining help from other
learners in a way that contravenes the regulations for the examination, bringing into the examination
any unauthorised materials, or referring during the examination to any unauthorised material, or any
form of impersonation. Unauthorised use of artificial intelligence in academic work.

2. Plagiarism: Presenting in a manner not authorised by the regulations for assessment and presenting
the copied work as if it were the learner’'s own work. Work presented by a learner in assessment must
be the learner’'s own and where exceptions are permitted, any such exceptions must be clearly
identified, and the source fully acknowledged (including downloads from any internet site).

3. Fabrication of Information: This is the presentation of any false or fabricated information, results, or
conclusions in any form of assessment, including practical or field work studies, oral presentations,
unpublished work, and including the work of fellow learners, interviews, and reports from work
placements, etc.

4. Collusion: This is the deliberate and intentional collaboration, without official approval, between two
or more learners in the development and production of work that is eventually submitted by each
learner, in a substantially similar and/or identical form; and is presented by each learner to be the
outcome of his or her individual efforts. Collusion also occurs where there is unauthorised co-
operation between a learner and another person, in or outside of College, in the preparation and
production of work, which is ultimately presented, as the learner’ work.

5. Artificial Intelligence (Al) Usage: The use of Al tools or technologies to produce academic work, such
as essays, reports, or other assessments, without proper attribution or acknowledgement.

Scope

This policy applies to all learners enrolled on any programme at BSDC, regardless of their level of study. It also covers
all members of staff involved in the assessment and evaluation of learners' academic work.


http://www.jcq.org.uk/

Detection and Investigation

BSDC employs various tools and methods to detect academic offences, including plagiarism and the use of Al in
academic work. These may include plagiarism detection software, manual assessment, and other monitoring
techniques. Suspected cases of academic misconduct will be thoroughly investigated.

Action to be taken at the time of any suspected offence

1. Cheating in Examinations

If an invigilator in an examination has cause to suspect any learner of cheating, for example by the discovery of
unauthorised books or papers brought into the examination, these will be confiscated when discovered and any work
done by the learner up to that time will be suitably annotated. The learner will, however, be allowed to complete the
examination. At the end of the examination the learner may be asked for an explanation. Unless a totally satisfactory
response is received, the invigilator will submit a written report to the Examinations Officer. This report will include a
description of the evidence that cheating has occurred, together with details of the learner’'s name, the date and time
of the examination and any other relevant information. Where material is confiscated, this material should be
presented along with the written report. The Examinations Officer will forward this information to the examining body
in line with Examination Regulations.

If the Examinations Officer believes there are prima-facie grounds to support an allegation of cheating, then the
disciplinary actions will be consistent with the Positive Behaviours Strategy Learner Disciplinary Policy.

2. Plagiarism / Fabrication

Where a member of teaching or assessing staff marking an assessment, or otherwise associated with the
presentation of an assessment, suspects plagiarism or fabrication, the matter will be reported to the relevant Director
of Curriculum via a written report. The written report must include the appropriate details, including the nature of the
alleged offence and the evidence for suspecting it. The process outlined in the Positive Behaviours Strategy Learner
Disciplinary Policy.

3. Higher Education

Where an academic offence occurs as part of a higher education award validated by an awarding university or body,
the procedures outlined by that institution should be followed.

4. Collusion

Where a member of teaching staff marking an assignment, or any piece of work associated with the assessment of
modules/units, suspects unauthorised collusion between two or more learners in the production of that piece of work,
the matter will be reported to the relevant Director of Curriculum responsible for the programme via a written report.
The written report should include: the nature of the alleged offence; the names of the learners suspected of colluding;
and the evidence upon which the allegation is based. If the Director of Curriculum believes there are prima facie
grounds to support the allegation of collusion the learner(s) will be informed, and a disciplinary hearing will be
arranged in accordance with the Positive Behaviours Strategy Learner Disciplinary Policy.

5. Artificial Intelligence Usage (Al):

Where a member of teaching or assessing staff marking an assessment, or otherwise associated with the
presentation of an assessment, suspects misuse of Al, the matter will be reported to the relevant Director of



Curriculum via a written report. The written report must include the appropriate details, including the nature of the
alleged offence and the evidence for suspecting it. The process outlined in the Positive Behaviours Strategy Learner
Disciplinary Policy.

Please refer to the Malpractice and Maladministration Policy for further guidance.

Penalties

Where cases of academic offences are proven, penalties will range from re-sitting the examination or setting specific
tasks, to being asked to withdraw from the course. An appropriate specific task might be the completion of an
alternative assignment, to be regarded within the assessment rules as a re-sit. The authenticity of this piece of work
may be determined by a professional discussion. The original piece of work will be discarded.

The Director of Curriculum will liaise with the relevant Curriculum Team Leader and Course Leader, or Apprenticeship
Manager to determine the specific penalty to ensure that it is appropriate and proportionate. Where appropriate
external awarding or validating organisation regulations will be applied (copies held by the examinations office)
including informing them of the academic offence. Impersonation is a criminal offence and will be dealt with
accordingly.

Where appropriate, all other assessment of the learner shall be suspended until the decision is known. Meetings will
be fully minuted and the learner informed of any decisions in writing.

Appeals

Any appeals against decisions arising from an academic offence will be conducted in line with the College’s Positive
Behaviours Strategy Learner Disciplinary Policy and the Assessment of Learning and Competence Policy.

Reporting

All academic offences should be reported to the Assistant Principal of Quality within 5 working days of an offence
being reported.

Where an offence relates to a higher education award the case must be reported to the Assistant Principal of Quality
and Dean of Higher Education prior to any contact being made with the awarding university. The reporting of an
academic offence should include details of the person or persons involved, the awarding organisation, qualification,
the alleged offence, and the person identifying the alleged offence.



Equality Impact Assessment (EIA)

Please ensure that you have read the Equality Impact Assessment guidance document before
completing this form.

Stage 1.: Identify the Policy, Procedure or Practice

Name of policy, procedure or practice Academic Offences Policy

Owner of policy, procedure or practice Quality

Status of policy, procedure or practice Final

Accesngty of policy, procedure or All staff and students
practice

Stage 2: Description of Policy, Procedure or Practice

What are the main aims of the policy, procedure or practice?

This policy guides learners and staff to the nature of the different types of academic offences, the expectations
for reporting an academic offence and the possible consequences of committing an academic offence. It also
indicates links with other policies that support behaviour and conduct.

Who does the policy, procedure or
practice cover?

How often is this policy, procedure or
practice reviewed?

All staff and learners

Bi-annually or in accordance with business need

Stage 3: Implications for a Protected Characteristic Group
Is there a potential implication or barrier for a protected characteristic group?

YES/NO What is the implication / Barrier?
Age No
Disability No
Ethnicity No
Gender No
Gender Re-Assignment No
Marriage / Civil Partnership No Go to Stage 4
Pregnancy / Maternity No
Religion / Belief No
Sexual Orientation No
Tick

No potential implications or barriers exist for a protected characteristic
group associated with this policy, procedure, or practice. v 7

C IO Stage

Stage 4: Protected Characteristic Group Implications Evidence Base
What evidence do you have for the conclusion of a potential implication or barrier for a protected characteristic
group? (none or comment)




What impact does this evidence show? Tick
Positive Impact Go to Stage 7
Negative Impact Go to Stage 5
No Impact Go to Stage 7

Stage 5: Involve and Consult Stakeholders to Address any Negative Impacts
Please provide brief details of involvements and consultations undertaken to
address negative impacts (none or comment)

Go to Stage 6

Stage 6: Consultation Enforced Changes
Outline any changes made to the policy, procedure, or practice as a result of
consultations with stakeholders (none or comment)

Go to Stage 7

Stage 7: Published Results
Once completed, this policy, procedure or practice and EIA and any relevant supporting information should be
submitted to CMT for approval and inclusion on CollegeiP.

Please list all supporting documents submitted with this assessment here:

Signing Off Process

Name of Staff Completing E.I.A Paul Turner

Signature P S Turner

Date Completed 21/08/2024
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