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1.0 Introduction 
 

             Ensuring College staff and learners feel safe and secure is vital to establishing calm and supportive 
environments conducive to learning. Using searching, screening and confiscation powers appropriately is 
an important way to ensure learner and staff welfare is protected and helps us to establish an environment 
where everyone is safe.  

 
             Before screening or conducting a search of a learner, it is vital that we consider their obligations under the 

European Convention on Human Rights. Under Article 8, learners have a right to respect for their private 
life. In the context of these rights and obligations, this means that learners have the right to expect a 
reasonable level of personal privacy. 
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             Searching can play a critical role in ensuring that our college is a safe environment for all learners and staff. 

It is a vital measure to safeguard and promote staff and learner welfare, and to maintain high standards of 
behaviour through which learners can learn and thrive.  

 
             Safeguarding Officers and Senior Managers have a statutory power to search a learner or their possessions 

where they have reasonable grounds to suspect that the learner may have a prohibited item or any other 
item that the College rules identify as an item which may be searched for.  
 
The list of prohibited items is:  
• knives and weapons;  
• alcohol;  
• illegal drugs;  
• stolen items;  
• any article that the member of staff reasonably suspects has been or is likely to be used: to commit an  
   offence, or to cause personal injury to, or damage to property of; any person (including the learner).  
• an article specified in regulations:   
• fireworks;  
• pornographic images.  
 

             When exercising their powers, colleges must consider the age and needs of learners being searched or 
screened. This includes the individual needs or learning difficulties of learners with Special Educational 
Needs (SEN) and making reasonable adjustments that may be required where a learner has a disability. 
   

2.0 The search 
 

             Only allocated staff are allowed to search learners. These are safeguarding officers and members of CMT. 
Ideally the CTL or Director of the area in which the learner being searched studies, should be involved. 

 
             Before any search takes place, the member of staff conducting the search should explain to the learner 

why they are being searched, how and where the search is going to take place and give them the opportunity 
to ask any questions. 

 
             The authorised member of staff should always seek the co-operation of the learner before conducting a 

search. If the learner is not willing to co-operate with the search, the member of staff should consider why 
this is.  
 
Reasons might include that they:  
• are in possession of a prohibited item;  
• do not understand the instruction;  
• are unaware of what a search may involve; or  
• have had a previous distressing experience of being searched.  
 

             If a learner continues to refuse to co-operate, the member of staff may sanction the learner in line with the 
college’s disciplinary policy, ensuring that they are responding to misbehaviour consistently and fairly. 
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             If the member of staff still considers a search to be necessary, but is not required urgently, they should seek 
the advice of the safeguarding officer who may have more information about the learner. During this time 
the learner should be supervised and kept away from other learners. 
 

2.1 Where the search may take place. 
 

             An appropriate location for the search should be found. Where possible, this should be away from other 
learners. The search must only take place on the college premises or where the member of staff has lawful 
control or charge of the learner, for example on a trip or work experience.  
 

2.2 Staff able to conduct the search.   
 

             The law states the member of staff conducting the search must be of the same sex as the learner being  
searched. There must be another member of staff present as a witness to the search.  

             There is a limited exception to this rule. This is that a member of staff can search a learner of the opposite 
sex and/or without a witness present only:  

• if the member of staff carrying out the search reasonably believes there is risk that serious harm will 
be caused to a person if the search is not carried out as a matter of urgency; and  in the time 
available, it is not reasonably practicable for the search to be carried out by a member of staff who 
is same sex as the learner or it is not reasonably practicable for the search to be carried out in the 
presence of another member of staff. 

 
             We will endeavour wherever possible to provide the learner with an opportunity for a search to be carried out 

by someone of appropriate/requested/preferred gender and will always carry out searching doing our upmost 
to reduce embarrassment. 

 

3.0  The extend of the search 
 

             A member of staff may search a learner’s outer clothing, pockets, possessions, desks or lockers. The person 
conducting the search must not require the learner to remove any clothing other than outer  clothing.  

 
             ‘Outer clothing’ means any item of clothing that is not worn wholly next to the skin or immediately over a  

garment that is being worn as underwear, as well as hats, shoes, boots or scarves. ‘Possessions’ means any 
goods over which the learner has or appears to have control - this includes desks, lockers and bags. 

 
             A member of staff is able to search lockers and desks or other personal spaces at the college for any item 

provided the learner agrees. Colleges can make it a condition of having the locker or space that the learner 
agrees to have these searched. If the learner withdraws their agreement to search, a search may be 
conducted both for the prohibited items and any items identified in the college rules for which a search can 
be made. 

 
             A college’s possessions can only be searched in the presence of the learner and another member of staff, 

except where there is a risk that serious harm will be caused to a person if the search is not conducted 
immediately.  
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             A strip search is a search involving the removal of more than outer clothing. Strip searches on college 
premises can only be carried out by police officers 

 
             All staff involved in any type of search, should wear disposal gloves and keep in mind general Health and 

Safety precautions 
  

4.0 Recording of the search 
 
The allocated Safeguarding officer will record the search on the safeguarding database. This will include; 
 
• the date, time and location of the search; 
• which learner was searched;  
• who conducted the search and any other adults or learners present;  
• what was being searched for;  
• the reason for searching;  
• what items, if any, were found; and  
• what follow-up action was taken as a consequence of the search 
  

5.0  Informing parents 
 

             Colleges should reinforce a professional approach by building and maintaining positive relationships with 
parents. Parents should always be informed of any search for a prohibited item that has taken place, and 
the outcome of the search as soon as is practicable. A member of staff should inform the parents of what, if 
anything, has been confiscated and the resulting action the college has taken, including any sanctions 
applied.  

 
             Any complaints about searching, screening or confiscation should be dealt with through the normal college 

feedback procedure. 
   

6.0  Items found as a result of search 
 

            An authorised staff member carrying out a search can confiscate any item that they have reasonable  
            grounds for suspecting:  

• poses a risk to staff or learners;  
• is prohibited or identified in the college rules for which a search can be made or is evidence in relation 

to an offence. 
 
             Prohibited or illegal items and Controlled drugs must be delivered to the police as soon as possible unless 

there is a good reason not to do so. Non-illegal items should be disposed of safely. 
 
             If a member of staff finds a pornographic image, they may dispose of the image unless they have 

reasonable grounds to suspect that its possession constitutes a specified offence (i.e. it is extreme or an 
indecent image of a child) in which case it must be delivered to the police as soon as reasonably practicable. 
Members of staff should never intentionally view any indecent image of a child (also sometimes known as 
nude or semi-nude images). Staff must never copy, print, share, store or save such images.  
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 Any weapons or items which are evidence of a suspected offence must be passed to the police as soon as  
 possible. 
 

7.0  Outcome 
 
 Any learner found to have item on their possession that are prohibited or place the College into disrepute  
 should be dealt with in accordance with the Positive Intervention and Learner Disciplinary Policy and the  
 outcome logged on Promonitor. 
 

8.0 Equality Impact Assessment (EIA) 

            Stage 2: Description of Policy, Procedure or Practice 

What are the main aims of the policy, procedure or practice? 

This Search and Reducing the Risk of Harm Procedure ensures searches are conducted ethically and  
safely, minimising harm through risk assessment, appropriate search methods and  
safeguarding measures 

Who does the policy, procedure or 
 practice cover? Learners, Staff and Visitors 

How often is this policy, procedure 
 or practice reviewed? 

Every 3 years unless changes to legislation and guidance  
happens before planned review date 

Stage 3: Implications for a Protected Characteristic Group 
Is there a potential implication or barrier for a protected characteristic group? 
 YES/NO What is the implication / Barrier? 

Go to  

 

Age No  
Disability No  
Ethnicity No  
Gender No  
Gender Re-Assignment No  
Marriage / Civil Partnership No  
Pregnancy / Maternity No  
Religion / Belief No  
Sexual Orientation No  

EQUALITY IMPACT ASSESSMENT (EIA) 

 Please ensure that you have read the Equality Impact Assessment guidance document before 
completing this form. 
Stage 1: Identify the Policy, Procedure or Practice 

Name of policy, procedure or practice Search procedure 

Owner of policy, procedure or practice Learner Services 

Status of policy, procedure or practice Final 

Accessibility of policy, procedure  
or practice 

All staff and students 
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 Tick 

GO TO  

 

No potential implications or barriers exist for a protected characteristic  
group associated with this policy, procedure, or practice. √ 

Stage 4: Protected Characteristic Group Implications Evidence Base 
What evidence do you have for the conclusion of a potential implication or barrier for a protected  
characteristic group? (none or comment) 
 

What impact does this evidence show? Tick  
Positive Impact   Go to Stage 7 
Negative Impact  Go to Stage 5 
No Impact  Go to Stage 7 
Stage 5: Involve and Consult Stakeholders to Address any Negative Impacts 
Please provide brief details of involvements and consultations undertaken 
 to address negative impacts (none or comment) 

Go to Stage 6 
 
 
Stage 6: Consultation Enforced Changes 
Outline any changes made to the policy, procedure, or practice as a result  
of consultations with stakeholders (none or comment) 

Go to Stage 7  
 

Stage 7: Published Results 
Once completed, this policy, procedure or practice and EIA and any relevant supporting information 

should 
 be submitted to CMT for approval and inclusion on CollegeiP. Please list all supporting documents 

submitted  
with this assessment here: 

No additional supporting documents 

Signing Off Process 

Name of Staff Completing E.I.A Katy Broomfield 

Signature Katy Bro�field 
Date Completed 25.05.24 
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