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Policy Definitions

The College Burton & South Derbyshire College (BSDC)

A criminal offence is any act or omission that is prohibited by law and punishable by
the state because it is considered harmful to individuals or society. In the UK, this
Criminal Offense includes minor offences such as petty theft, through to serious crimes like assault,
fraud, or murder. Criminal offences are dealt with under criminal law and can result
in penalties such as fines, community orders, or imprisonment.

Mitigation is the process of reducing the severity, impact, or likelihood of a potential
risk, harm, or negative outcome by implementing measures or strategies that
minimise its effects, prevent escalation, or address threats where no formal
conviction has been established

A risk assessment is a structured process used to identify potential hazards that
Risk Assessment could cause harm, evaluate the likelihood and severity of those risks, and determine
appropriate measures to eliminate or minimise them.

Temporary suspension refers to the short-term removal of a learner or apprentices
from classes, activities, or the institution as a precautionary measure while an
Temporary Suspension investigation or review takes place. It is not a permanent exclusion and does not
imply guilt or constitute a disciplinary decision. The purpose is to maintain safety,
prevent disruption, and ensure fairness during the process.

Mitigation

1.0 Policy Outline

The College recognises its statutory and moral duty to safeguard and promote the welfare of children and vulnerable
adults engaged in education and training. In fulfilling this responsibility, the College is committed to maintaining a
safe, secure, and inclusive environment for all members of its community, including learners, staff, visitors, and
those conducting business on campus. This obligation is carried out in full compliance with all relevant legislation
and statutory guidance.

The policy addresses both actual criminal convictions (including those which are spent) and allegations that are
under investigation or subject to formal legal proceedings. This ensures that safeguarding measures are applied
proportionately, balancing the right to education with the need to protect individuals and uphold the integrity of the
College community.

2.0 Disclosure of Criminal Offences (Actual / Alleged)

All applicants are required to disclose any relevant criminal convictions, cautions, reprimands, or warnings (including
those offences which has been spent) at the point of application or if already studying at BSDC, then prior to
returning to learning. Learners will be asked to complete the disclosure form, sharing all necessary information
regarding the actual or alleged criminal offense(s). This includes where applicable contact details those professional
services involved in the offense (e.g., probation services, Police, and social services etc.)

This information is essential for the College to assess potential safeguarding risks and ensure the safety and
wellbeing of learners, staff, and campus users. Failure to disclose such information may result in the refusal of
admission or, if discovered after enrolment, removal from the programme of study.

The College reserves the right to request further details regarding the nature and circumstances of any disclosed
offense and to undertake a risk assessment before confirming enrolment and continued study. All disclosures will
be treated as strictly confidential and handled in accordance with general data protection legislation. Records will
be retained in line with the College’s Record Retention Policy.

Where an offence occurs during a learner’s programme of study, it must be disclosed immediately to the College’s
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Learner Services department, by emailing Admissions@bsdc.ac.uk or telephoning 01283 494424,

The College reserves the right to temporarily suspend (without prejudice) the learner or apprentices whilst a formal
risk assessment is conducted. Any suspension should be kept to an absolute minimum time period and reviewed
regularly to avoid unnecessary disruption to education progress or attainment. However, the College’s safeguarding
responsibilities remain the overriding priority, ensuring the safety and wellbeing of all learners, staff, and campus

users.

3.0 Risk Assessment — Criminal Offences

The College will conduct a formal risk assessment outlined below to evaluate potential risks and ensure the safety
and wellbeing of learners, staff, and all campus users. This process identifies the nature and severity of any
offence(s) and considers appropriate mitigation measures the College may impose to minimise risk exposure.

The assessment of criminal offences must only be conducted by a member of the College safeguarding or Senior

Leadership Team (SLT).

Criminal Offences Risk Assessment Form (Internal Use ONLY)
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Mitigated Threat Factors

4.0 Offense (Alleged/Actual) Severity
The College will determine the severity of each offence using a structured scoring system, where a score of 1
represents the lowest-level offence and a score of 5 represents the highest severity. This scoring categorisation
system is based solely on the safeguarding risk associated with the offences. In situations where multiple offences
are identified, the offence with the highest severity score will always take precedence.

10

Conviction Ranking

(Best Fit)

Example Offences / Convictions
(Secure fit model)

Minor Offense

Theft, disorderly conduct, use of controlled substances,
driving offences
(All without actual or threats of violence)

Low Level Offense

Burglary, fraud, criminal damage, drunk and disorderly
(All without actual or threats of violence)

Moderate Offense

Common assault without serious injury, harassment
including stalking without violence, coercive control,
cyber-digital crimes, malicious communications

Serious Offense

Grievous bodily harm (GBH), actual bodily harm (ABH),
harassment including stalking, drug dealing or
distribution

Violent sexual offences, murder
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4.1 Offense (Alleged/Actual) Severity Mitigation

The College will implement appropriate mitigation measures in cases where convictions are pending, or where no
charges have been brought but the individual remains under investigation, regardless of whether bail conditions
have been applied.

5.0 Threat Factor

The College will assess all identified threats and their potential impact on learners, staff, and other campus users,
including any victims of actual or alleged offences, using a structured scoring system. A score of 1 represents the
lowest level of threat, while a score of 5 reflects the highest. Each assessment will consider multiple factors, such
as the nature and severity of the risk, the frequency of incidents, the duration of the behaviour, and the type of
offence involved. This approach ensures a consistent, transparent, and evidence-based method for determining risk
levels

5.1 Threat Factor Mitigation

To minimise safeguarding threats, the College may implement a range of tailored mitigation measures to
lower the overall treat wherever possible and safe to do so. These may include a range of reasonable
adjustments, such as restricted access to certain areas, modified timetables, and alternative supervised
learning spaces, restricted access to IT services, increased supervision and regular check-ins by designated
staff, alongside structured learning plans that set clear behavioural expectations.

6.0 Contractual Agreement for Mitigation Measures

Where conditions have been applied to mitigate identified threats, learners will be required to sign and formally
agree to the specified terms and conditions. Compliance with these contractual obligations is essential to maintain
a safe learning environment. Failure to adhere to these terms may result in the learner being subject to disciplinary
procedures in accordance with the College’s policies. Where legal conditions have been applied to the individuals
these will be taken into consideration during the risk assessment.

7.0 Risk Assessment Outcome

This section outlines the results of the risk assessment outcome, taking into consideration the mitigation applied
(where appliable) to both the “threat factors” and the “offense severity”. It provides a clear definitive risk rating
score, reflecting the balance between enabling access to education and maintaining a safe, secure learning
environment.

Score Risk Judgement Risk Assessment Outcome

Unable to support on campus learning
Score 11-15 High - Moderate - Risk
Score 5-10 Moderate Risk
Score 3-4 Low — Moderate Risk Campus Based Learning Permitted
Score 1-3 Low Risk

8.0 Notification of Decision

All outcomes must be formally communicated in writing to the individual concerned in a timely manner, and, where
applicable, to parents or guardians for learners under the age of 18. The notification must clearly state the rationale
behind the decision to ensure openness and transparency in the decision-making process. It must also include
details of the appeal procedure as outlined in Section 9.
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8.1 Notification of Decision Applicants:

I Enrolment Permitted - No contractual terms applied
1. Enrolment Permitted - Contracted conditions applied
1. Application Declined

If an individual’s application is declined following a formal assessment, they will not be eligible to submit a
new application to study until the next academic year.

8.2 Notification of Decision Existing Enrolments:

Continuation of Study - No contractual terms applied

I Continuation of Study - Contracted conditions applied
1. Withdrawal From Learning - Under Fitness to Study

9.0 Appeal Process

The College recognises the importance of fairness and transparency in safeguarding and risk assessment decisions.
Individuals have the right to appeal if they believe a decision has not been managed appropriately, objectively, or in
accordance with published procedures. Appeals must be submitted within 7 working days following the receipt of
the outcome and include clear grounds supported by relevant evidence, such as procedural errors or overlooked
information.

All appeals will be reviewed by a college manager not previously involved in the original decision, ensuring
impartiality. The outcome of the appeal will be communicated in writing within the stated timescale, and the decision
reached at this stage will be final.

10.0 Change in Circumstances (Alleged Offences)

In cases involving alleged offences that are currently under investigation or awaiting criminal proceedings, outcomes
will remain dynamic and subject to change. It is the responsibility of the individual learner or apprentice (including
parent guardian for those under the age of 18) to promptly notify the College’s safeguarding team of any changes
that may affect the risk assessment, such as amendments to bail conditions, alterations to charges, or
developments in criminal investigations. Failure to provide timely updates may result in disciplinary action being
taken by the College.

10.1 Re-Evaluation Risk Assessment (Alleged Offences)

The College reserves the right to temporarily suspend (without prejudice) the learner or apprentices whilst a
formal revaluation of the risk assessment is being conducted. Any suspension should be kept to an absolute
minimum time period and reviewed regularly to avoid unnecessary disruption to education progress or
attainment. However, the College’s safeguarding responsibilities remain the overriding priority, ensuring the
safety and wellbeing of all learners, staff, and campus users.
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EQUALITY IMPACT ASSESSMENT (EIA)

Please ensure that you have read the Equality Impact Assessment guidance document before
completing this form.

Name of policy, procedure or practice Criminal Offences (Actual/Alleged) Policy
Owner of policy, procedure or practice Learner Services
Status of policy, procedure or practice Final

Accessibility of policy, procedure

. All staff and learners / students
or practice

What are the main aims of the policy, procedure or practice?

The policy addresses both actual criminal convictions (including those which are spent) and allegations that
are under investigation or subject to formal legal proceedings. This ensures that safeguarding measures are
applied proportionately, balancing the right to education with the need to protect individuals and uphold the
integrity of the College community.

Wh h licy,
0 fioes the policy, procedure or Leaners/ Students
practice cover?
How oftc.-:‘n is thls policy, procedure Every 3 Years
or practice reviewed?

Is there a potential implication or barrier for a protected characteristic group?
YES/NO | What is the implication / Barrier?

Age

Disability

Ethnicity

Gender

Gender Re-Assignment
Marriage / Civil Partnership
Pregnancy / Maternity
Religion / Belief

Sexual Orientation

Tick

No potential implications or barriers exist for a protected characteristic group
associated with this policy, procedure, or practice. v

What evidence do you have for the conclusion of a potential implication or barrier for a protected
characteristic group? (none or comment)




What impact does this evidence show? Tick
Positive Impact

Negative Impact
No Impact

Please provide brief details of involvements and consultations undertaken
to address negative impacts (none or comment)

Outline any changes made to the policy, procedure, or practice as a result
of consultations with stakeholders (none or comment)

Once completed, this policy, procedure or practice and EIA and any relevant supporting information should

be submitted to CMT for approval and inclusion on CollegeiP. Please list all supporting documents
submitted

with this assessment here:

Name of Staff Completing E.I.A Pippa Kendrick
Signature P. Kendrick
Date Completed 13/01/2026
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