
•  Regular email address – shortlisting results will be emailed to you, so please    
    ensure you have provided us with the correct email address
•  Mobile number – we may text you to keep you up to date with the status   	
    of your application
•  NI number
•  Full employment history, including dates of employment
•  Details of relevant qualifications and training

Creating the skills of tomorrow... today.

www.bsdc.ac.uk

Before starting the application process please ensure you have read the notes 
below and have the following documents to hand.

As soon as you start your application you will receive an email from Vacancy 
Filler, this will contain a link to your form so that you can revisit and amend it up 
until the closing date.

APPLICATION GUIDE

Please note: Due to the volume of applications we receive we are unable to 
comment and give feedback on individual applications that are not shortlisted.


